
Algorithm 1: Flowchart for student concerns 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

   

 

 

       

 

 

 

 

 

 

 

 

 

  

 

 

 

Having spoken to the practice supervisor/assessor and 
placement manager, the student considers their 
concern unresolved and completes the “Raising a 
concern in practice” form on Moodle. 

 

Student contacts their personal tutor and academic 
assessor (placement module lead) who will support 
student to formulate an action plan. 

Matter Resolved Matter Unresolved 

Relevant notes completed 

Relevant parties informed 
of outcome 

 

UoP personal tutor, in consultation 
with Academic assessor (module 
lead) will usually make contact with 
the student, practice 
supervisor/assessor and practice 
education link to agree and document 
a plan to address the concern. 
Course leader informed. 

 

Matter Unresolved. 
 



Algorithm 2: flowchart for concerns about student achievement, raised by practice 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Practice supervisor /assessor identifies concern(s) about achievement. 
 

Practice supervisor /assessor has a discussion with student, the  
placement education link and personal tutor informed (for support). 
Academic assessor (module coordinator) is informed.  
Action plan is agreed. 
Record made within practice assessment document and sent to UoP via 
nursinglandt@port.ac.uk . 

 

UoP personal tutor and academic assessor monitor and review plan with 
practice supervisor/assessor and student actions, via email, phone and video 
links at agreed points 

 

Matter Resolved. 
 

Matter Unresolved. 

 

Practice assessment 
document 

• Evaluate plan 

• Document assessment 
 

Academic assessor to 
review, agree further 
actions in collaboration 
with Practice assessor/ 
placement education link 
and support as required. 

 

Is the organisation able to support the 
continuation of the placement? If no, please 
refer to algorithm 3. If yes, continue with 
algorithm 2. 

 

Summative assessment identifies that student 
does not meet required standards of the pre-
registration programme or temporary register 

Assessment and decision recorded within 
the student’s practice assessment 
document. 

 

UoP personal tutor in consultation with 
practice assessor and academic assessor 
reviews documentation and provides support 
to assessor and student 

 

UoP Assessment regulations applied in 
conjunction with organisation policies and 
procedures (algorithm 3) 

 

mailto:nursinglandt@port.ac.uk


Flowchart 3: Algorithm for management of significant or ongoing concerns about a student, 
raised by practice/employer. 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The placement provider identifies significant or ongoing concerns about a 
student’s / temporary registrant’s performance in practice. The employer 
completes the “Raising a concern about a student” form here. Feedback, 

assessment, action planning and collaboration between placement provider and 
University personnel are inappropriate due to the severity of the concern (see 

  
 

Rationale to withdraw placement agreed with practice education link, who is in 
consultation with personal tutor and academic assessor (will advise course leader and 
programme lead). 

Student informed of decision to withdraw practice. Academic assessor informed. 
Academic assessor will liaise with practice supervisor/ assessor and personal tutor. 
Decision recorded within practice assessment documentation. Student advised to 
contact academic advisor and personal tutor at earliest opportunity. 

 

Placement education link notifies UoP course leader of decision to withdraw a practice 
placement for a student (within 1 working day). Verbal notification is supported by 
formal written statement within 5 working days and sent to Programme Lead and 
Head of School. 

 

Programme lead, course leader and academic assessor agree actions to support 
student and implementation of relevant University of Portsmouth processes (e.g. 
referral to personnel to assess need for Fitness to Practise procedure / alternative 
placement if appropriate). 

 

Academic assessor informs 
Faculty Placement Office. 

 

Programme lead proceeds with relevant process and updates Head of School of 
outcome. Course lead will arrange for placement education team to be appraised of 
relevant points and implement any actions required. 

Academic assessor liaises with the 
Programme lead and course leader 
and agree actions for updating 
placement education team. 

https://docs.google.com/forms/d/e/1FAIpQLSdU_ZM-VA7VCjAFQWfVc5VIsnkAqbqRZXYTDMuNMUMQKW6VQw/viewform?usp=sf_link

